
User Manual for menu “Manage Employee Information”

2. Select the “Services” menu and select “Manage employee information”
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1. Log in to the website “AIS eBusiness Portal” URL: https://ebusinessportal.ais.co.th/

• Fill in username & password
• Press the reCAPTCHA button
• Next, click the Log in button
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3. Select the company you want to make a transaction and press the “Next” 
button.

4. Press the “Add Number” button then enter the details of the phone number 
owner and accept the terms and conditions.
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5. In the case of wanting to add details of the owner of multiple 
telephone numbers → you can add data by uploading an Excel file
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